I have copied the first page from the IEEE Center for Leadership Excellence
Volunteer Training page for Student Representative below, and suggest that 
you consider reviewing all the materials on that page in detail.  It can be found at:
http://ieee-elearning.org/CLE/
Click on the "Volunteer Position Training" button and then the "Section Student 
Representative" button.  Log in and begin the training experience.  
The Student Representative can be a most rewarding position.  When full advantage 
is taken of the opportunity, it can open more 'doors' than you might imagine.  
Please go through the material below, and then contact me so we can discuss the 
full implications of the position for our Section.  
Regards,  
kw
Section Student Representative

· Welcome and congratulations on becoming a Section Student Representative (SSR). If you are new to this role, or if you have been a SSR for some time and need to refresh some key skills, then you have come to the right place.

As SSR for your Section, you are responsible for coordinating and encouraging activities of interest to all IEEE student organizations that report to your Section. You will work closely with your Student Branch and its sub-unit Chairs and other leaders in your Section in carrying out these activities. You should realize that there may be multiple Student Branches and branch sub-units reporting to your Section. 

Your work as SSR provides a great opportunity for you to learn key leadership skills and gain experience as a leader. This work is a very rewarding job but it can be challenging because you will need to pursue your studies as a student while you work with all of your Section’s student organizations to facilitate their engagement in student IEEE activities . The training material provided in this document will provide you with resources that will help you carry out your duties and responsibilities of this important position.

If you’re a new SSR and unfamiliar with the position, the Quick Start guide will provide you a step-by-step journey through what you need to know to carry out your responsibilities. 

· 
 Section Student Representative Quick Start GuideLesson
· 
 Please provide feedback on this Quick Start Guide
· Timeline:
Important dates that a SSR must be aware of are listed below. The majority of your schedule will be focused on communicating and coordinating activities of your Section’s student organizations: seminars, workshops, participation in competitions, organizing competitions, etc. Here are a few important dates to remember. These dates indicate when crucial information must be sent back to IEEE Headquarters, your Region and your Section. The proper forms are also included to make reporting easier for you. It is then up to you as SSR to create your own Student Branch calendar of events for the rest of the year with activities that your student organizations are planning.
	Key Dates
	Description

	Mid-January
	Establish plan for your Section’s student activities and programs.

	May 1
	Deadline to submit Student Branch and sub-unit Activity Report (Reporting Form).

	Dec/Jan
	Receive IEEE Headquarters rebate based upon the number of Student members and activities as of December of the previous year.

	Varies
	Organize and carry out student activities.

	Flexible
	Elections every year to turn over responsibilities to new committee.

	Flexible
	Attend Student Branch and Section Committee meetings.


